AGENDA – Library Board Meeting
Library Board Member Christy Jepson, Chair
Library Board Member Todd Carpenter, Vice-Chair
Library Board Member Joy Bratton, Secretary
Library Board Member Lisa Gibby
Library Board Member Ashley Lee

CITY OF SARATOGA SPRINGS - Tuesday, September 14, 2021 at 6:30 pm
City Hall- Conference Room
1307 N Commerce Dr. Ste. 200
Saratoga Springs, UT 84045
Questions and comments to staff and/or Library Board may be
submitted to library@saratogaspringscity.com
1. Call to Order
2. Roll Call
3. Public Comment
4. Approval of Minutes:
a. July 20, 2021
5. Facility Needs Analysis Update
6. Policy Review
a. Internet Policy & Guidelines
b. Rules of Conduct
7. Director’s Report – Melissa Grygla
a. Financial Statement
b. Mid-Year Change
i. Budget Amendment
8. Announcements
a. Next Meeting: Tuesday, October 12, 2021
9. Adjourn
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Board Members may participate in this meeting electronically via video or telephonic conferencing.
The order of the agenda items are subject to change by the Chair. Citizens may address the Library Board during Public Input which
has been set aside to express ideas, concerns, and comments on issues not listed on the agenda as a Public Comment. All comments
must be recognized by the Chair and addressed through the microphone. Final action may be taken concerning any topic listed on
the agenda.
In compliance with the Americans with Disabilities Act, individuals needing special accommodations (including auxiliary
communicative aids and services) during this meeting should notify the City Librarian at 801.766.6513 at least one day prior to
the meeting.

MINUTES – Library Board

Tuesday, July 20, 2021
City of Saratoga Springs
1307 North Commerce Drive, Suite 200, Saratoga Springs, Utah 84045

LIBRARY BOARD MEETING

Held at Public Safety Community Room
367 S. Saratoga Rd. Saratoga Springs UT 84045
Present:
Board Members: Christy Jepson, Ashley Lee, Lisa Gibby, Todd Carpenter
Staff: Melissa Grygla, Library Director
Guests: Kevin Blalock & Jonathan Greer
1. Call to Order- 6:33 p.m.
2. Roll Call: A quorum was present.
3. Public Comment - No comment was submitted.
4. Approval of Minutes:
a. May 11, 2021
Motion made by Todd Carpenter to approve the minutes of May 11, 2021. Seconded by Lisa Gibby.
Aye: Christy Jepson, Ashley Lee, Todd Carpenter, Lisa Gibby. Motion passed 4-0.
5. Blalock & Partners- Facility Needs Analysis Overview.
Blalock & Partners gave a brief overview of the work they were hired to complete. They went over the
process of reaching out to the residents and completing two surveys assessing resident needs. They
explained their calculations, assessment of space, and presented three tentative space allocations that were
included current analysis that for library facilities.

6. Library Annual Report
Discussion regarding the Library’s 2020-2021 performance and services.
7. Officer Nominations
a. Chair
b. Vice-Chair
c. Secretary
Discussion was had regarding the roles of various positions and how to nominate individuals into
their roles.
Motion made by Lisa Gibby to appoint Christy Jepson the Chair, Todd Carpenter the ViceChair, and Joy Bratton the Secretary. Seconded by Todd Carpenter. Aye: Christy Jepson, Ashley
Lee, Todd Carpenter, Lisa Gibby. Motion passed 4-0.

8. Director’s Report – Melissa Grygla
a. Financial Statement. The Library Board was given the financial statement for June of 2021 and
the new budget year statement for July 2021.
b. Summer Reading Program Update. Discussion regarding Summer Reading Program participation,
increased prize redemption, and the need to find a way to fund and support more prizes in future
years.
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c. COVID-19 Impacts. Discussion regarding the resumption of regular services and that for the
moment Drive Up service would continue to be provide.
d. Moon Party: September 18th. A verbal reminder to save the date for the Moon Party was given to
the Board.
9. Announcements
a. Next Meeting: Tuesday, September 14, 2021
10. Adjourn: 7:55
Motion made by Todd Carpenter to adjourn the Library Board Meeting. Seconded Lisa Gibby.
Aye: Christy Jepson, Ashley Lee, Todd Carpenter, Lisa Gibby. Motion passed 4-0.
____________________________
Date of Approval

________________________
Library Board Chair
Christy Jepson

___________________________
Library Director
Melissa Grygla
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COMPUTER USE & INTERNET SAFETY POLICY
1. PURPOSE.
This policy provides guidelines regarding Library computer and internet use and to meet the requirements of Utah
Code § 9-7-215 and 216, Utah Administrative Code R458-2, and 47 U.S. Code § 254.
This policy is posted in a conspicuous place at the Library and is readily available to the public. The Library will
review this policy at least every three years. A copy of the new policy will be sent to the Utah State Library Division
as required by Utah Administrative Rule R458-2. Please contact the Library Director or Board with any questions
concerning this policy or its enforcement.
2. COMPUTER ACCESS.
a. Adults. An adult may access a Library computer by (1) presenting his or her library card to Library staff or
(2) becoming an authorized day guest by reading this policy in the presence of Library staff.
b. Minors. A minor (a patron under the age of 18) may access a Library computer if: (i) minor presents his or
her library card to Library staff or (ii) the parent or guardian of the minor presents his or her library card or
becomes an authorized day guest pursuant to Section 2(a), and then allows the minor computer access.
c. Parental Monitoring. A parent or legal guardian is solely responsible for monitoring computer and internet
access of his or her minor children.
3. PRINTING
Printing is available from public computers. The cost to print is $0.10 per page (black ink) or $0.25 per page (color
ink). Patrons must pay for their prints before prints can be collected.
4. WI-FI USE.
Free wireless connection is governed by this policy and is available during normal business hours for patrons with
personal wireless devices. Connectivity is not guaranteed and Library staff cannot provide technical assistance.
5. PUBLIC COMPUTER USE EXPECTATIONS AND REGULATIONS.
a. Library staff will assist patrons using public computers as time or other demands allow.
b. Library computer time limits may be established to ensure fair and equitable access for all patrons.
c. The Library does not guarantee the availability or reliability of computer or internet service.
d. The Library does not guarantee security of personal information on Library computers or over internet
connections, either direct or wireless. Patrons entering personal information (credit card number, Social
Security numbers, etc.) do so at their own risk.
e. Patrons use Library computers and internet at their own risk. The Library is not responsible for damage to
or loss of any patron’s data, data storage device, or personal electronic device, or for any other damage that
may occur from use of the Library computers or internet, or malfunctioning Library hardware, software, or
infrastructure.
6. INTERNET SAFETY POLICY.
a. The Library has an internet safety policy for all patrons, including minors, which restricts access to specific
internet materials as set forth in Utah Code § 9-7-215(2).
b. For this purpose, the Library uses filtering software on each Library computer and any other devices that
connect to the Library’s network. Filtering software is designed to filter out the materials described in Utah
Code § 9-7-215(2).
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c.

An authorized library staff may disable filtering software from a Library computer at the request of an adult
patron. Such software may be disabled for research or other lawful purposes if the adult patron can clearly
demonstrate that the filtering software has blocked access to materials that are not obscene, child
pornography, or harmful to minors as defined in Utah Code § 9-7-215(1). If a patron believes that a decision
to not remove the filter was made in error, he or she may appeal the decision as described in Section 8(c).

d. This internet safety policy will be enforced by Library staff in an effort to provide safety during any use of a

computer by or around a minor.
7. PATRON AGREEMENT.
By using a Library computer, each patron agrees that:
a. Patrons shall release, waive and hold harmless the Library and City of Saratoga Springs from all claims,
liability, or damages incurred by Library computer, internet, or network use.
b. Patrons of Library computer and internet services agree they shall not: (i) access material that is “child
pornography,” “harmful to minors,” or “obscene” in accordance in Utah Code § 9-7-215 and Utah Code §
76-10-1201, as amended, as well as the respective definitions in Utah Code § 76-5b-103; Utah Code § 76-101201; and 20 U.S.C. § 9101; (ii) use any online gambling site prohibited by Utah Code § 76-10-1101 et seq.;
(iii) use a Library computer, device, network, or internet to engage in illegal activities; (iv) engage in any
activity intended to compromise system security or the security of other computers and network systems,
interfere with the proper operation of equipment, or compromise the privacy or obstruct the work of other
patrons.; (v) install programs; change or reconfigure system, software, or hardware configurations; upload or
download software or information from the internet or unauthorized technical devices, including personal
flash drives, or any other devices, on any Library device.
8. POLICY ENFORCEMENT.
a. Consequences of violating Library policies include, but are not limited to: (i) verbal warning from Library
staff; (ii) termination of a computer session; (iii) expulsion from the Library; (iv) suspension of Library
privileges, including computer or building access; or (v) revocation of Library card.
b. All criminal activities will be referred to local, state, or federal law enforcement agencies, and may be subject
to law enforcement agency intervention.
c. Appeal Rights. The Library Director may consider appeals regarding (i) the suspension or revocation of
access to the library and (ii) the decision of library staff to not remove internet filtering as described in
Section 6(c) of this Policy. Patrons should make their appeal to the Library Director within five days of the
disputed action. Any person may appeal the Library Director’s decision to the Library Board within fourteen
days of receiving a decision. The appeal will be heard at the next regularly scheduled Library Board meeting.
The Director's decision shall stand until the Library Board issues a decision. Failure to appeal within the
proscribed times constitutes a waiver of appeal rights.
Adopted: April 23, 2013
Review by Library Board: February 9, 2016
Reviewed by Library Board: November 13, 2018
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PATRON BEHAVIOR & RULES OF CONDUCT POLICY
Patron Behavior
The Saratoga Springs Public Library is open to everyone; all are welcome to use the Library’s
services and resources. In order that all library users may have a pleasant library experience, users are
expected to respect the rights of others and to adhere to the following behavioral rules. This policy
applies equally to children and adults. Adults are responsible for providing proper supervision of
children, under 8 years of age, while in the library.
The Library’s rules of conduct are intended to maintain a considerate and orderly atmosphere,
preserve easy access to Library services and resources, and to protect Library property. People who
willfully violate these rules are subject to exclusion from the Library; egregious violations may result
in immediate exclusion or in a longer exclusion than indicated in these guidelines.
Individuals who repeatedly violate these Rules of Conduct after having been previously excluded for
Library rule violations may face a longer exclusion than indicated in these guidelines. Repeat
offenders need not violate the same rule to be subject to stricter enforcement and may not be
warned that their behavior is inappropriate before being excluded.
Rules of Conduct
Any person who violates rules 1-6 while on Library premises will be immediately ejected without
first being given a warning. Any person so excluded shall lose all Library privileges for a period of up
to three years, and the incident will be reported to the appropriate law enforcement agency.
1. Committing or attempting to commit any activity that violates any federal, state, or local
criminal statute or ordinance.
2. Directing a specific threat of physical harm against an individual, group of individuals, or
property.
3. Engaging in sexual conduct or lewd behavior.
4. Processing, selling, distributing, consuming, or being under the influence of any controlled
substance or alcohol.
5. Intentionally damaging, defacing, or destroying Library property.
6. Carrying firearms and dangerous weapons of any type (except by law enforcement officers
or as authorized by law).
Any person who violates rules 7-14 while on Library premises will be asked to leave for the day.
Subsequent offenses will result in that person’s immediate ejection and exclusion from the library
for a period of up to one year.
7. Verbally or physically threatening or harassing other patrons, volunteers or staff, including
but not limited to:
a. Stalking, staring, lurking, offensive touching.
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8.

9.
10.

11.
12.

13.
14.

b. Using foul, abusive or threatening language or gestures.
c. Fighting or challenging to a fight, running, pushing, shoving or throwing things.
Using Library materials, equipment, furniture, fixtures, or facilities in a manner inconsistent
with customary use, including but not limited to:
a. Standing on chairs.
b. Sitting on table tops or counters.
c. Climbing on bookshelves or display units.
Soliciting, petitioning, or distributing written materials or canvassing for political, charitable,
monetary or religious purposes inside the Library towards other patrons, volunteers or staff.
Any interference with free passage of Library staff or patrons on Library premises, including,
but not limited to:
a. Bringing prohibited items into the Library, including but not limited to bicycles,
shopping carts, or similar devices
b. Using wheeled devices in the Library building, including, but not limited to
skateboarding, rollerblading, bicycling, scooters, and shopping carts (except for
wheelchairs, walkers, and strollers).
c. Motorized vehicles must provide mobility assistance and not be for recreational
purposes only.
Not obeying all federal, state, city and county laws and ordinances including, but not limited
to: The Utah Indoor Clean Air Act which prohibits smoking in public buildings.
Bringing non-service animals or animals not for the express intention of Library
programming into the Library. Similarly, leaving animals unattended, tethered or not, outside
the Library in a way that impedes other’s access to the library.
Violating the Library’s Internet Guidelines.
Improperly using Library restrooms, including but not limited to: bathing, shaving, washing
hair, doing laundry, and changing clothes.

Any person who violates rules 15-18 while on Library premises may be asked to leave for the day.
Subsequent offenses by that person will result in the person’s immediate ejection and exclusion from
the premises for a period of up to six months.
15. Laying down or sleeping in the restrooms, stairwells or lobby, or on any floor, couch, table
or seat in the library.
16. Consuming food in public areas of the Library, other than meeting rooms, unless preapproved by Library staff.
17. Failing to comply with a reasonable staff request and/or neglecting to provide proper
supervision of children.
18. Leaving children under the age of 8 unattended.
a. Unsupervised children may be reported to the appropriate authorities by library staff.
Any person who violates rules 19-23 while in the Library will be excluded from the premises until
the problem is corrected.
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19. Entering the Library barefoot, without a shirt, or in wet clothing.
20. Having offensive body odor or personal hygiene that unreasonably interferes with other
patrons’ ability to use the library.
21. Skateboards, scooters, rollerblades and like equipment must be carried.
22. Engaging in conduct that disrupts or interferes with the normal operation of the Library or
disturbs Library staff or patrons, including, but not limited to: conduct that creates
unreasonable noise; conduct that consists of loud or boisterous physical behavior; using
audible devices without headphones; using headphones set at a volume that disturbs others,
or using cellphones, pagers, or other communication devices in a manner that disturbs
others.
23. Use of personal electronic equipment at a volume that disturbs others, or in use while
requesting staff assistance.
Appeal Process
Any person who is expelled from the Library for twenty-four (24) hours or longer or whose access
to Library services is revoked under this policy may appeal these actions in writing directly to the
Library Director. The Library Director’s decision may be appealed to the Library Board within 14
days of receiving notification of the Director’s decision. The appeal will be scheduled to be heard at
the next regularly scheduled Board meeting. The Director’s decision will stand until the appeal is
heard.

Adopted: March 08, 2011
Reviewed by Library Board: June 2018
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CITY OF SARATOGA SPRINGS
REVENUES WITH COMPARISON TO BUDGET
FOR THE 1 MONTHS ENDING JULY 31, 2021
GENERAL FUND
YTD ACTUAL

BUDGET

UNEARNED

PCNT

OTHER REVENUE
10-3680-276

DONATIONS - LIBRARY

147.45

4,896.00

4,748.55

3.0

10-3680-287

MISC SALES - LIBRARY

202.00

2,081.00

1,879.00

9.7

10-3680-288

FINES - LIBRARY

240.66

9,742.00

9,501.34

2.5

TOTAL OTHER REVENUE

590.11

16,719.00

16,128.89

3.5

TOTAL FUND REVENUE

590.11

16,719.00

16,128.89

3.5

FOR ADMINISTRATION USE ONLY

8 % OF THE FISCAL YEAR HAS ELAPSED

08/05/2021
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CITY OF SARATOGA SPRINGS
EXPENDITURES WITH COMPARISON TO BUDGET
FOR THE 1 MONTHS ENDING JULY 31, 2021
GENERAL FUND
YTD ACTUAL

BUDGET

UNEXPENDED

PCNT

LIBRARY SERVICES
10-4610-110

SALARIES & WAGES

10-4610-130

EMPLOYEE BENEFITS

10-4610-134

OVERTIME PAY

10-4610-210

COMPUTERS & MAINTENANCE

10-4610-260

BUILDINGS MAINTENANCE

10-4610-330

EDUCATION/TRAINING

10-4610-340

OFFICE SUPPLIES/MISCELLANEOUS

10-4610-350

PROFESSIONAL/CONTRACT

10-4610-400

BOOK PURCHASES

10-4610-410
10-4610-500

22,554.06

370,696.00

348,141.94

6.1

5,361.72

119,414.00

114,052.28

4.5

.00

.00

.00

.0

4,181.00

11,350.00

7,169.00

36.8

697.50

3,000.00

2,302.50

23.3

.00

5,700.00

5,700.00

.0

1,557.51

16,820.00

15,262.49

9.3

.00

800.00

800.00

.0

1,817.06

30,000.00

28,182.94

6.1

DIGITAL PURCHASES

10,230.09

32,807.00

22,576.91

31.2

LIBRARY PROGRAMS

.00

5,300.00

5,300.00

.0

10-4610-550

LIBRARY GRANT EXPENDITURES

.00

.00

.00

.0

10-4610-700

CAPITAL OUTLAY

.00

.00

.00

.0

TOTAL LIBRARY SERVICES

46,398.94

595,887.00

549,488.06

7.8

TOTAL FUND EXPENDITURES

46,398.94

595,887.00

549,488.06

7.8

NET REVENUE OVER EXPENDITURES

FOR ADMINISTRATION USE ONLY

(

45,808.83)

(

8 % OF THE FISCAL YEAR HAS ELAPSED

579,168.00)

(

533,359.17)

(

7.9)
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CITY OF SARATOGA SPRINGS
REVENUES WITH COMPARISON TO BUDGET
FOR THE 2 MONTHS ENDING AUGUST 31, 2021
GENERAL FUND
YTD ACTUAL

BUDGET

UNEARNED

PCNT

OTHER REVENUE
10-3680-276

DONATIONS - LIBRARY

258.25

4,896.00

4,637.75

5.3

10-3680-287

MISC SALES - LIBRARY

315.15

2,081.00

1,765.85

15.1

10-3680-288

FINES - LIBRARY

679.76

9,742.00

9,062.24

7.0

TOTAL OTHER REVENUE

1,253.16

16,719.00

15,465.84

7.5

TOTAL FUND REVENUE

1,253.16

16,719.00

15,465.84

7.5

FOR ADMINISTRATION USE ONLY

17 % OF THE FISCAL YEAR HAS ELAPSED

09/13/2021
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CITY OF SARATOGA SPRINGS
EXPENDITURES WITH COMPARISON TO BUDGET
FOR THE 2 MONTHS ENDING AUGUST 31, 2021
GENERAL FUND
YTD ACTUAL

BUDGET

UNEXPENDED

PCNT

LIBRARY SERVICES
10-4610-110

SALARIES & WAGES

42,344.88

370,696.00

328,351.12

11.4

10-4610-130

EMPLOYEE BENEFITS

12,268.77

119,414.00

107,145.23

10.3

10-4610-134

OVERTIME PAY

.00

.00

.00

.0

10-4610-210

COMPUTERS & MAINTENANCE

4,181.00

11,350.00

7,169.00

36.8

10-4610-260

BUILDINGS MAINTENANCE

697.50

3,000.00

2,302.50

23.3

10-4610-330

EDUCATION/TRAINING

.00

5,700.00

5,700.00

.0

10-4610-340

OFFICE SUPPLIES/MISCELLANEOUS

2,826.25

16,820.00

13,993.75

16.8

10-4610-350

PROFESSIONAL/CONTRACT

10-4610-400

BOOK PURCHASES

10-4610-410
10-4610-500
10-4610-550
10-4610-700

.00

800.00

800.00

.0

4,982.95

30,000.00

25,017.05

16.6

DIGITAL PURCHASES

10,230.09

32,807.00

22,576.91

31.2

LIBRARY PROGRAMS

148.37

5,300.00

5,151.63

2.8

LIBRARY GRANT EXPENDITURES

.00

.00

.00

.0

CAPITAL OUTLAY

.00

219.55

219.55

.0

TOTAL LIBRARY SERVICES

77,679.81

596,106.55

518,426.74

13.0

TOTAL FUND EXPENDITURES

77,679.81

596,106.55

518,426.74

13.0

502,960.90)

( 13.2)

NET REVENUE OVER EXPENDITURES
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(

76,426.65)

(

17 % OF THE FISCAL YEAR HAS ELAPSED

579,387.55)

(
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